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1. General

Date: 2004-06-09 at 1400 hrs

Location: FORCE Technology, Kgs Lyngby, Denmark

	Participants

	Initials
	Name of Partner PMC members or permanently appointed deputies
	Company

	AD
	Aage Damsgaard
	FORCE

	DJ
	Ditlev Jørgensen
	FORCE, minutes

	JCA
	Jean-Claude Astrugue
	BV

	EN
	Elisabetta Noce
	DAP by POA

	JJJ
	Jørgen Juncher Jensen
	DTU

	RS
	Robert Spencer
	ABS

	JP
	Jukka Pajala
	JP by POA

	AF
	Achille Fulfaro
	FIN

	DK
	Dimitris Konovessis
	SSRC (POA issued earlier)

	AG
	Andreas Gronarz
	VBD

	PC
	Philippe Corrignan
	SIREHNA

	RB
	Richard Birmingham
	UNEW

	GG
	Georgius Katsaounis
	NTUA (POA issued earlier)


	Participants

	Initials
	Name
	Company

	JSJ
	Jeppe Skovbakke Juhl
	FORCE

	ASO
	Anders Smærup Olsen
	DTU

	SD
	Severine Delautre
	BV

	MCoop
	Martyn Cooper
	ABS

	JMG
	Jonathan McGregor
	UNEW

	MC
	Matthew Collette
	UNEW


Distribution to:

All PMC members.

Absence:

METTLE, SEA and CETENA, had in advance excused their participation.
Other Comments:

Information received and actions carried out after the meeting with relevance to the items treated are written in Italics.
1.1 Opening of the meeting

AD opened the meeting and checked the list of participants shown above. He noted the number of partners represented by their PMC members, appointed deputies or proxies to confirm that the consortium was able to make decisions by confirming that 12 out of 15 partners had the voting right. 

1.2 Minutes from last meeting.

The chairman noted that one comment to the minutes from the last PMC#12 meeting had been received and included in a revised set of minutes, which were circulated by email of the 26th May. The Consortium adopted this edition without further remarks.

2. Announcements

None 

3. Status of pending issues from PMC#12

The chairman thought that the action list as stated in the agenda belonged to the past after the successful final event session prior to the meeting and suggested that this item on the agenda was omitted and that the time in stead should be used on how to finish the remaining tasks mentioned in the agenda items. The consortium agreed.  

4. Finalisation of the Project 

4.1 Finalisation of WP3

Outside the agenda ABS confirmed that the deliverable D321 is still to be finalised and reviewed, which will be done by the 30th June.

4.2 Finalisation of WP 5&6 

4.2.1 WP5

The chairman noted that the following deliverables for WP5 are yet to be finalised and delivered:

520, 531, 532 and 550, which BV confirmed. 

520, 531 and 532 appear as software and will be delivered on CD-Rom. According to the Project Handbook SSRC, ABS, UNEW, DTU and VTT appear as reviewers, but the consortium found it more appropriate, if FIN reviewed all the material. BV and UNEW agreed to ensure, that the final material is forwarded to FIN asap for review with an agreed deadline allowing finalisation of the material for delivery before the project completion date.

Deliverable 550 appears as a report, which will be finalised by UNEW and forwarded to DTU and VTT for final review with an agreed deadline allowing finalisation of the material for delivery before the project completion date.

4.2.2 WP6

The chairman noted that the deliverables 620 and 630 for WP6 are yet to be finalised and delivered, which FIN confirmed. Both deliverables appear as reports with DTU and VTT as reviewers. FIN confirmed that the reports done by CET and FIN respectively will be finalised before the end of June, and forwarded to the reviewers. DTU and VTT agreed to make a quick review in order to ensure that the reports could be finalised for delivery very soon after the completion date. 

4.3 Finalisation cost wise 

The chairman noted, that no cost spent after the 30th June was eligible to be included the final cost statement by the partners, except for the coordinator, who may charge cost related to work on the final reports and the final consolidated cost statement up to the 31st August. With regard to the final cost statement covering the period the 3rd year i.e. 2003.07.01 until 2004.06.30, this statement may include a separate section with additions/corrections or reclaims in case of disagreement with EC previous rejected cost, to the former two cost statements. This section must be furnished again, even if earlier provided, with relevant copies of explanatory material incl. Invoices, where appropriate. 

The chairman asked the partners to provide the 2 signed cost statements by the 31st of July as agreed earlier.

5. Coordination aspects

5.1 Status on eTIP. 
The exploitation manager mentioned that he had included the description of the ‘Result’ done by BV in the eTIP and requested that the partners now add their relevant contributions to the BV script and the eTIP in general including  their exploitation plans. BV, DAP and FORCE confirmed that this input had already been included in the eTIP. The exploitation manager then encouraged the rest of the partners to finish their contributions not later than the 30th June in accordance with the document ‘Finalisation of the Project’ issued earlier for the PMC#12 meeting

5.2 Status of the final technical Report 

The chairman referred to the template for the final technical report issued by email of the 28th April and went through the chapters, which required input from the partner. A discussion especially on chapter 4 and 6 took place and the consortium reached at the following decisions:

Ref. Chapter 4: Description of the results

The consortium agreed to follow a proposal from DTU, that the results, being the ‘Tool’ and the models, should be described by the ‘Summary of the Conceptial Approach’ from each User Guide, and that the coordinator from the guides on the web should include this material in the template. In this way the coordinator initially would be able to edit the material in a uniform way in line with the rest of the report. The partners could then just proof read the material.

Accordingly the coordinator has done so, and issued a 1st draft of the report by email of the 15th June.

Ref. Chapter 6: Comparison of initially planned activities and the work actually

accomplished.

The chairman recalled the procedure on the check on fulfilment of the Technical Annex used last year and suggested that the tables made for that purpose should be reused. Hence the administrator was asked to review the old material and initiate a template table to be used by the WP leaders for the input to be inserted under this heading. This template appears in the abovementioned 1st draft.

The Consortium is obliged to issue a Final Technical Report, which is confidential, having both a technical and a managerial part and a Final Public Technical Report. The reports shall be internally reviewed by all partners before submission to the EC. The chairman encouraged the partners to make their contributions publishable if ever possible. In this way chapter 1-5 could then be the Final Public Technical Report and issued as such and no 2nd internal review would be necessary.

6. Any other business

6.1 Web material

The chairman referred to the wishes from the EC issued the day before under the closing session of the final event, and asked the partners to submit all their publications relating to the project to FORCE for storing on the web. Furthermore FORCE will ensure storage of the presentations given at the final event session. 

This latter point has been carried out. 

7. Closing of the meeting.

The Chairman expressed his gratitude to the consortium for an excellent cooperation throughout the project period and closed the meeting at 1530 hrs. 

No further PMC meetings are expected. 

8. List of Final Actions

	Reference PMC no./item no.
	Due date
	Responsible
	Action

	13/4.1.1
	30th June
	ABS
	Delivery of Deliverable 321

	13/4.1.2
	before 30th June
	FIN
	Review Deliverable 520, 531 and 532

	13/4.1.2
	30th June
	BV
	Delivery of Deliverable 520, 531 and 532

	13/4.1.2
	before 30th June
	DTU, VTT
	Review Deliverable 550

	13/4.1.2
	30th June
	UNEW
	Delivery of Deliverable 550

	13/4.1.3
	30th June
	CET
	Finalisation of Deliverable 620 ready for review

	13/4.1.3
	30th June
	FIN
	Finalisation of Deliverable 630 ready for review 

	13/4.2
	31st July
	BV, DAP, DTU,

ABS,VTT,FIN,

SSRC, VBD,

SIREHNA,

METTLE,

UNEW, NTUA, SEA, CET
	Delivery of 2 signed copies of final cost statement

	13/5.1
	30th June
	DTU, ABS, VTT,

FIN,SSRC,VBD,

SIREHNA,

METTLE,

UNEW, NTUA, SEA, CET
	Delivery of input to eTIP
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